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[HOJIOKEHHNE O BYXTAJITEPHH Ne 6.8 :
1. O0mue NoJ0KeHHS

1.1. Byxrajrepus ABJIAETCS CaMOCTOATEILHEM CTPYKTYPHBIM TIOIpa3/ielieHHEM yIpeKIICHIA
(manee Byxranrepus).

1.2. CTpyKTypy H IITATHYIO YHCICHHOCTD GyxraiTepuy YTBEepKAaeT pyKOBOAUTEIR
yapeiIcH|s. HCXO0/1s U3 yCIIOBHH U 0coBEeHHOCTEH JIeATETbHOCTH YIPEXKICHUA 110
npe/ICTaBIeHHIO IJIaBHOIO Oyxrairepa.

1.3. Byxrairepuro BO3IIaBIseT [JIaBHBIH GyXrantep, Ha3HaYAeMbIi Ha OTKHOCTD
TPHKa30M PYKOBOAUTENIS YIPEKACHHA. Ha BpeMsi OTCYTCTBHUS [JTaBHOTO Oyxrajirepa
pyKOBOACTBO ByXranTepueii OCyIecTBIACT Oyxranrep.

1.4. CorpyaHuKU OyXrantepuy Ha3Ha9AroTCs 1 0CBOBOIKIAIOTCA OT 3aHUMAEMOH
JIOIKHOCTH TIPMKA30M PYKOBOIMTEILS YUPEIKICHUS 110 Tpe;ICTaBIEHHIO TIIABHOTO
Oyxranrepa.

1.5. Pacnpenienienne 0653aHHOCTEH MEXLy COTPYAHMKAMH OyXrajyiTepuy OCYLICCTBIACTCA
[ITaBHBIM BYXTaNTEPOM B COOTBETCTBHH C X JIOKHOCTHBIMH HHCTPYKLHSMH ¥ HACTOALINM
TOTIOYKEHHEM.

1.6. B cBOGii, AesTeIbHOCTH OyXranTepus pyKOBOJCTBYETCA:

JeHCTBYIONIHM 3aKOHOIATEIbCTBOM Poccuy ¥ HOPMATHBHOM JOKyMeHTalHeH,
pacIpoCTpaHsIOIEHcs Ha NeATeIbHOCTh GyxrajaTepuu, CTaHIapTaMu B obnacTH
peryiapoBanus Oyxyuera;

yCTABOM OpraHH3alliH;

YUETHOM TTOTHUTHKOM:

HACTOSIIMM TTOJIOKECHHEM;

MHBIMHA JIOKATHHBIMH aKTaMH OPraHu3atii.

2. CTpykKrypa

2.1. CTpyKTypYy M IITATHYIO YHCICHHOCTH OyXralTepHH YTBEPIKIAeT PYKOBOIUTEID:
OpraHM3aIHE MO MPECTABICHUIO [TIaBHOTO GyxrajiTepa U IO COTJIACOBAHHIO CO
CIIEIMATMCTOM IO KaJipaMm.



2.2. Pacnipesienenue obs3annoCTelH MEXNILY COTpYAHUKAMH OyXTaNTepHu MPOU3BOIUTCS
ITaBHBIM OyXraiaTepoMm.

3. 3apaun
3.1. Opranusarus OyXraaTepckoro ¥ HaJlOTOBOro Y4eTa IesTe/IbHOCTH YUPEKICHHS.

3.2 OcymecrBienue BHyTpemHero KOHTPOJIST COBEPLIAEMBIX (haKTOB XO3AHCTBEHHOMN KH3HH B
TIpe/e/IaX KOMIICTEHIIMH COTPYIHUKOB OyXranTepuu.

3.3 OcymiecTBienne KOHTpOIS COXPaHHOCTH COOCTBEHHOCTH M BCEX BH/IOB pecypcos
YAPCHKNCHHUS, IPABUILHOTO PACXONIOBAHMS JEHEKHBIX CPEACTB M MaTePHAIBHBIX IEHHOCTEH].

3.4. ®opMHpOBaHHE OMHOH U AOCTOBEPHON HHPOPMAIIHH O JIeITeIbHOCTH VUpEeXIeHHs U
€€ HIMYIICCTBEHHOM ITOJIOKEHHH, HE0OX0IHMOMH BHYTPEHHUM T10JIb30BATENIIM OyXraarepekoif
(bunancoBoii) oTyeTHOCTH — PYKOBOZUTEIIAM, y4pEUTE/IsIM, COOCTBEHHHKAM HMYLIECTBA
YUPEKICHHS, a TAKKE BHEITHUM I10I530BATEIAM — HHBECTOPAM, KPETUTOPAM H JPYTHM
IOJIB30BaTeIaM Byxranrepckoii (bunaHCOBOIA) OTUeTHOCTH.

3.5. ObecreueHue uudopmarmeii, Heo6X0xUMOi BHYTPEHHUM H BHEIIHHM I10JIb30BATEIIM
Oyxraiarepckoit oTyeTHOCTH A KOHTPOJIsI 32 COONIOIEHHEM 3aKOHOIATENbCTBA POCCHICKO
De/iepauny Mpy OCYIECTBICHHH CACIOK, COOBITHIA, OIepalHii, CBA3AHHBIX C eSTETBHOCTIO
YUPCAICHUSA, UX LENeCO00Pa3sHOCTHIO, HATHYHEM M IBHIKCHHEM HMYIIIECTBA U

00513aTe/IbCTB, HCTIOJIB30BAHHEM MAaTCPHAIBHBIX, TPYIOBBIX M (PUHAHCOBBIX PECYPCOB B
COOTBETCTBHH C YTBEPIKICHHEIMH HOPMAMH, HOPMATHBAMH H CMETAM.

3.6. IlpenoTBpamienne oTprunaTebHbIX PE3YJIbTATOB JICATENLHOCTH YUPEXKICHHS U
BBIABJICHHE BHYTPUXO3SMHCTBEHHBIX PE3€PBOB 06ECIICUEHHS ee (unancoBoii ycroitunsocTH.

4. Dynkuun

4.1. @opmupoBaHUe YUETHOMH MOTHTHKY B COOTBETCTBHH C 3aKOHOJATEILCTBOM O
OyXTanTepcKoM yueTe H HaIOroo6I0KeHH] HCXOZIs U3 CTPYKTYPhI H 0COOEHHOCTEeH
ACATELHOCTH YIPEKIACHHUS, HEOOXOIUMOCTH 0becreyeHus ee (unancoBoii ycroitunsocty.

4.2. PaboTa 1o noaroroske u NIPHHATHIO paboyero nyaxa c4eTos, Gopm TNEPBHYHBIX
YACTHBIX IOKyMCHTOB, IIPHMEHSIEMBIX ISl OOPMIEHHS (BaKTOB X03SHCTBEHHO JKH3HHU,
PErucTpoB Oyxyudera.

4.3. Paspaborka Gopm noKymenToB BHYTPEHHEH OyXrairepckoi (huHAHCOBOI) 0TUETHOCTH.

4.4. Obecnieuenne nopsika ITIPOBE/ICHHS HHBEHTAPH3aIMi AKTHBOB U 00I3aTEILCTR.

4.5. Obecrneuenye coOTIONEHNS TEXHOIOTHH obpaboTku GyxranTepekoit HH(oOpMAaLEH 1
TIopsi7IKa TOKYMEHTO000poTa.

4.6. HenpepuIBHBII yyeT akTHBOB, 00s13aTeBCTB, PAaKTOB XO3AHCTBEHHOMH JKHU3HH,
HCTOYHUKOB (DMHAHCHPOBAHHS IEATEIIbHOCTH YHPEXKACHHS, TOXOO0B, PACXOI0B, HHBIX
00BEKTOB y4eTa, yCTaHOBIIEHHbIX (henepanbubIME cTanapTamuy.



4.6.1. CBoeBpEMEHHOE OTPAKEHHUE Ha CHCTAX GyxyueTa ornepanuii, CBI3aHHbIX C ABHKEHHEM
OCHOBHBIX CPEJICTB, TOBAPHO-MATEpHaIbHBIX [eHHOCTEl M [eHEeKHBIX CPEe/ICTB U T. 1.

4.6.2. Yuer UCIIOMHEHH ILJIaHA (pHHaHCOBo—xosnECTBeHHOﬁ NIeSTEILHOCTH, BBIMOTHEHHS
yCIIyT, pe3yNbTaroB AeATEIbHOCTH yUpeXICHHs, a TAKKE (pUHAHCOBBIX, PACUCTHBIX U
KpEUTHBIX OTIEPAIHH.

4.7. CBOEBpEMEHHOE U TPABUIIBHOC ohopMIIeHHe JTOKYMEHTOB JUls OpraHu3alii 1 BEJICHUSA
6yxyuera, obecriedeHne uX COXpaHHOCTH, oopMIIEHHS H C/[aUH B yCTAHOBJICHHOM TTOPSLIKE
B apxuB. OOecreyeHne XpaHeHns GyXrajTepcKuX JOKyMEHTOB H OyXrajuTepcKoro apxusa B
yCTAHOBIEHHOM MOPAJIKE.

4.8. OBecrieyeHne CBOEBPEMEHHBIX M TIOJIHAIX PacieToB MO 3apabOTHOM ILIaTe.

4.9. IIpaBuiibHOE HAYKCIICHHUE 1 [IEPEUUCTICHHC HaIoroB ¥ cGOpPOB B OIO/DKETHL, CTPAXOBbIX
B3HOCOB B FOCY/1aPCTBEHHBIH BHEGIOKETHBI QOHJI, TUIaTeKeH B OaHKH, CPE/ICTB Ha
uHaHCHPOBAHHE KANMUTAIBHBIX BJIOJKEHUH M T. JI.

4.10. OT4HCIEHHUE CPEICTB Ha MATEPUAIBHOE CTUMYIHPOBAHHAC COTPYIHHKOB yUPEHKICHH.

4.11. YuacTue B oOpPMIEHHH MAaTEPHATIOB 110 HEOCTaMaM 1 XHUINEHUSAM JICHEKHBIX CPEJCTB
W TOBApPHO-MaTEePHATBHBIX [IeHHOCTEi, TIepe/iada B HEOOXOMUMBIX CIyHdasdX STHX MaTepHaoB
B CJICICTBEHHBIC H CyICOHBIC OPTraHbl.

4.12. VuacTre Haps/ly C PYKOBOMTETIEM B BOIPOCAX Pa3MCIIICHMS cBOOOHBIX (PUHAHCOBBIX
cpeicTB Ha GaHKOBCKHX JIEMO3UTHBIX BKJIA/AX, KOHTPOJIb 38 IPOBEJICHAEM yUETHBIX
omepanyi ¢ JeMO3UTHBIMA H KPeI|THLIMH JIOTOBOPAMH, [IEHHEIMH OyMarami.

4.13. Obecnederue CTpOroro coOIOCHHA CMET aIMAHHCTPATHBHO-X 03 HCTBEHHBIX H
JIPYTHX PACX0/I0B, 3aKOHHOCTH CITHCAHH CO CUeTOB OyXTaITEePCKOro yueTa HepocTad,
J1e0MTOPCKOMN 3a10JDKEHHOCTH M IPYTUX TIOTEPb.

4.14 KoHTpO/Ib HaJl MOCTYTUICHHEM JIEHEKHBIX CPEACTB 1 TIPOXOKICHUEM nJaTexe Ha
OCHOBAHHH DAHKOBCKHX BBIMHCOK H ITyTEM B3aUMoOIeicTBHs ¢ DaHKaMu, OCYIIECTBISOLIAMH
TLTaTeKH.

4.15. CocrapieHue Gaanca U ONepaTHBHBIX CBOJHBIX OTHETOB O MOX0JIaX U pacxomax
cpesicTB, 00 MCIIOIb30BAHMA GroKeTa, APyroi OyXranTepeKoi 1 CTATHCTHYIECKOH
OTYETHOCTH, IPEICTABIICHAE HX B YCTAHOB/ICHHOM IOPIKE B COOTBETCTBYIOIIME OpraHbL.

4.16 AHann3 ONOYKEHHH 3aKITFOYCHHBIX JIOTOBOPOB OT UMEHH yupekIeH s, COBEPIIacMbIX
C/IEJIOK HA MPEeMET BO3MOIKHOCTH MPOBEICHHS XO3HCTREHHOI OTepaliy B OyXranTepeKoM
yuere.

4.17. PazpaboTKa TOKaNbHBIX JOKYMCHTOB B JeATEBHOCTH YUPEIKICHH S, OTHOCSIIHXCS K
KOMIIETEHI[HH OyXTraJiTepuH.

4.18. OcylecTBIEHHE KOHTPOIL:
e TPABMJILHOI'O H CBOEBPEMEHHOTO o(hopMIIeHH S TIPHEMa H PaCcXOI0BAHHA

MaTepHaioB, TOBAPOB H JPYIHX [IeHHOCTEH, CBOEBPEMEHHOTO MPEIBABIICHAA
MpeTeH3Mi K ITOCTABIINKAM,



* CBOCBPEMEHHOT'0 B3BICKAHMA 1eOMTOPCKOM U MOrameHus KPEUTOPCKOH
3aJI0JKEHHOCTENH;

* IPaBHJIBLHOIO PacX0JI0BAHHS (POH/IA OTLIATHI Tpy/Jla, HCYUCIICHUS U BLIIAYH BCEX
BUJIOB NIPEMUH, BO3HArPAXKACHHH 1 OCOGHI, COBMIONeHMS YCTaHOBJIEHHBIX
IITATOB, NOJDKHOCTHBIX OKJIAJI0B, a TAKIKE COONIONEHHS MIaTEXRHON | dbuHaHCOBOI
JHCIUTTTHHEL

* 00OCHOBaHHOTO M 3aKOHHOI'O CITHCAHUS C Oyxranrepckoro 6ananca Hejl0cTay,
NOTEPh, 1eOUTOPCKON 3a10JIKEHHOCTH | ZIPYTHX CPEJICTB;

¢ TPaBHILHOIO H CBOEBPEMEHHOIO IIPOBEICHHS H O(OPMIIEHHS B YCTAHOBIEHHOM
HOpsIKE TIEPEOLEHKH TOBAPHO-MaTePHATLHBIX IIEHHOCTE} .

5. Ilpara
5.1. Byxranrepus nmeer ciaeayromme rpaga.

5.1.1. TpeGoBathb oT Beex nogpasenennuii YUPEKIEHHSA COOMIOIEHHS TIOPsiIKa OhOPMITEHMS
ONEpaLHii U MPECTABICHHS B YCTAHOBIICHHbIE CPOKH HEOOXOJMMBIX TOKYMEHTOB H
CBEIICHHIA.

5.1.2. TpeGoBars OT OTHEIBHEIX CHELHATUCTOB, COTPY/IHUKOB YUPEKICHHS [IPHHSTHA Mep,
HAIPaBIICHHBIX Ha 0O0eCIIeYeH e IPABUIILHON OpraHu3aIHu Oyxyudera.

5.1.3. BHOCHTE nipe utoKeHHs PYKOBOICTBY yUPENK/ICHUS O IPUBICYCHHH K MATEPHATBHON U
AUCHHITAHAPHOH OTBETCTBEHHOCTH JIOJKHOCTHBIX JIHI] 1O pesylibTaTtam IpoBEpOK.

5.1.4. He npuHUMATE K HCIIOHEHHIO U O0hOPMIIEHHIO JIOKYMEHTHI TI0 ONepaIuaM, KOTopble
TTPOTHBOPEYAT 3aKOHOAATENECTBY H yCTAHOB/IGHHOMY TOPSAIKY IIPHEMKH, XpaHEeHHS |
PAaCXOI0BaHHS ICHEIKHBIX CPEJICTB, TOBAPHO-MATEPHATBHBIX H JPYruX MEHHOCTEH, a TakKe
0e3 COOTBETCTBYIOMIEr0 PaCTIOpsIKEHH S JIUPEKTOpa YUpPEeKICHHS.

5.1.5. Bectu nepemnucky mo Borpocam OYXranTepcKoro yuera M OTUETHOCTH, a TAKIKe JpYTUM
BOTPOCaM, BXOISIIMM B KOMIETEHLHIO GyXraiTepuu U He TPeOYIOMUM COrACOBAHMS ¢
PYKOBOJIHTENIEM YUPEIKICHHS.

5.1.6. I1pencTaBuTeIECTBOBATE B yCTAHOBNEHHOM NOPSIIKE OT MMEHH YUPEKICHUSA 10
BOTIPOCAM, OTHOCAIIMMCS K KOMIIETCHIMH OyXTalTepHH, BO B3aMMOOTHOIIEHHUSX C
HAJIOrOBBIMH, (PHHAHCOBLIMM OPraHaMH, OPraHAMH rOCYIAPCTBEHHEIX BHEOIO/DKETHRIX
(borzI0B, anKaMH, KPeAMTHEIMH YUPEKICHHIME, HHBIME rOCY/1apCTBEHHBIMU
OpTaHU3alHAMH, & TAKKE TPYTHMH OPTaHH3AASIMHE, YUPEKICHUIMH.

5.1.7. Tlo cornacoBanuio ¢ pyKkoBoauTE IEM YUPECIKICHUSA IPHUBIIEKATH KCIIEPTOB M
CIICLHATIHCTOB B 00J1aCTH OYXTaITEPCKOTo yuera s KOHCYITbTalM#, IOATOTOBKH
3aKIIOYCHUH, PEKOMEHTALINI U IIPE/IIIOKEHHMIA,

5.1.8. JlaBath yKa3aHus CTPYKTYPHBIM TOZIPa3JICTICHUSIM YUPEKICHHS 110 BOIIPOCAM,
OTHOCAIIHMCS K KOMIIETCHIHH OYXTralTepHH U BRITEKAIOIIM M3 DYHKIM, KOTOpBIe
[EPEYHCIIeHB] B HacTosmeM IlonoxeHuy.

5.1.9. TpeGosatek u nonyuats Matepuabl, HH(OPMAITHIO, HEOOXOMUMBIE TS e TeTbHOCTH
OyXranTepuu, oT CTPYKTYpPHBIX TIOAPA3AETeHIH yapesk IeHus.



5.1.10. O6pamarses ¥ moJiyJarh OT CTPYKTYPHBIX opas/ie/IeHUH yIpemACHHI,
rocy/1apCTBEHHBIX NPEANPHATHN H yUpeXIeHHHA HEOOXOIUMYEO METOIMYECKYIO, IPABOBYIO U
KOHCY/ITAIMOHHYIO TIOMOLIE B BRITOJHEHAH 3a/1a4, BO3JIOKEHHBIX Ha OyXTrallTepHIo.

5.1.11. JlaBatb pa3bACHEHHs 1 PEKOMCHIALHMH 110 BOIIPOCAM, BXOJAIIMM B KOMIIETCHIMIO
OyXTalITEepUH.

5.2. ' naBHBIH OyXrastep UMEET CIIeTYIOMHUC IIpaBa.

5.2.1. B ciiydae oOHapy/KeHHs HE3aKOHHBIX JeHCTBHH JIOJKHOCTHBIX JIMI{ JIOK/IA/(BIBATE O
HUX PYKOBOMTEIIO YUPEKICHHS ISl IPUHSATHS MEP.

5.2.2. BHOCHTE IIPE/UIOKEHHS PYKOBOJICTBY YUPEIKIEHHS O NePEMEIICHIH COTPY/IHHKOB
GyXTanTepun, X MOOIPEHUH 3a yCICIIHYIO paboTy, a TaKKe MPEJUIoKEHHS O HATOKEHAN
JMCIMIUTMHAPHBIX B3bICKAHUH HA COTPYIHAKOB, HAPYIIAIOIIHIX TPY/AOBYIO JUCIAIIIHHY.

59 3. COrIacOBBIBATE C PYKOBOJIUTENIEM BONIPOCH! HASHAUCHNS, YBOJILHCHIA 1
TiepeMeIenH sl COTPY/THHKOB OyXralTepiy.

5.2.4. TIpEMEHSTD 110 COIJIACOBAHHIO C PyKOBO/IUTE/IEM yapeKICHNs] MEPBI TIOOIIPCHHSA 0o
MepbI B3BICKAHHsl, MephI B3BICKAHHSA MOT'YT IPUMEHATECA TOTrIa, KOT/Ia COTPYAHHUK
HyxranTepuy IOBTOPHO JOIYCTHII OLIMOKY, IPEBEJIIIYIO K (QHHAHCOBBIM MOTEPIM JUL
yupexkIeHHs, 1100 JOIyCTHI yTCUKY uH(OpMAITHH, HOCSIIECH KOH(pUICHITHAIBHBIH
xXapakTep.

5.2.5. [Ipe/cTaBsTh PA3HOIIACHS PYKOBOHUTEIO YIPCHKIACHHA B OTHOINEHHH BEICHUA
Oyxydera.

5.2.6. PyKOBOICTBOBATHCS THCHMCHHBIMH PACTIOPAKCHHAMM PYKOBOMTENS YUPEHICHUSA B
cllyuae BOHMKHOBEHHS Pa3HOTTIACHH MEX/Ty PYKOBOTATEICM H [JTABHBIM OyXTalTEpOM B
OTHOLICHHH BeIeHUs OyxXyueTa.

5.2.7. Tpebopanus Oyxranrepus B 4aCTH MOPsAIKa oopMITCHHUS ONIepaliif ¥ NPEICTaBICHU
B ByXrajTepuio HeoOX0JUMBIX TOKYMEHTOB 1 CBeJICHMIT ABISAIOTCH 00A3aTeTbHBIMH JIULA BCEX
[IoJIpasieieHHil yupexIeHH .

6. OTBETCTBEHHOCTD

6.1 OTBETCTBEHHOCTD 32 HAjUIENKAIEe H CBOCBPEMEHHOE BBITIOTHEHHUC OyxrajaTepuen
(yHKIif, TpeyCMOTPEHHbIX HACTOAIMM [ONIOKEHHMEM, HeceT rNIaBHbIH OyXrajiTep.

6.2. Ha rianoro Oyxraiarepa Bo3jiaraercs nepcoHalbnas OTBETCTBEHHOCTH 3a:

e OpraHu3alHio IeSITEIHbHOCTH GyXrajTepuH 10 BBITONHEHHIO 33713t 1 byHKIHH,
BO3JIOKEHHBIX Ha OyXTaJTepHIO;

e OpraHu3alMIo B OyXranrepun OIepaTHBHON U KauecTBEHHOM IOJITOTOBKH H
HCITOJTHEHUS TOKYMEHTOB, BEJICHUE ICTIONPOU3BOACTEE B COOTBETCTBHH €
NeCTBYIOIIMMHE TIpaBUIaMHi ¥ HHCTPYKIHMAMI,



* cobIrofeHHe COTPYIHMKAMH OyXranTepuu TpyA0BOH B IPOU3BOICTBEHHOIN
JUCIUTTHHBL;

* o0ecrneveHne COXPaHHOCTH HMYIIECTBA, HAXOIAIIErocs B OyXraniTepu, u
coOJIIOIeHHE MIPaBUIT NoXapHoii Oe30macHoCTH;

e 110100p, PACCTAHOBKY M EATEIHLHOCTD COTPYIHUKOB OyXTraaTepuH.

6.3 CotpynHuKH OyXraaTepun HeCyT OTBETCTBEHHOCTD 3a HaJUIeKAIlEe U CBOCBPEMEHHOE
BBINOIHEHHE (DYHKIMH, IIPETYCMOTPEHHBIX HACTOSIIMM MONOKEHHEM, B npezenax
00513aHHOCTEH, BO3JIOKEHHBIX HA HHX J0JOKHOCTHBIMH HHCTPYKIUAMH H
HEMOCPE/ICTBEHHBIMH PYKOBO/IUTEIAMH.

7. 3akm0uHTeBHBIE 010K IS

7.1. JlaHHBIH TOKYMEHT AEHCTBYET /10 €ro IIepeCMOoTpa.

COT'JTACOBAHO:

I'naBueIi  Gyxranrep A.A Ilucapenko
28.08.2024 -

Creunamuct otniena  kaapoB  H.A.Aromeera

28.08.2024



