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I. O6mue nonoxenus

1. TTonoxeHue 06 apxuse MAOY «COIIINe25» paspaGorano B COOTBETCTBHUH
¢ TunoBeM nonoxenuem o6 ApXHBE OpraHU3alUH, YTBEPKICHHBIM IIPUKA30M
PocapxuBa ot 11.04.2018 No 42.

2. ApxuB MAOVY «COILINe25) (mnanee — Apxwus o0pazoBarenbHOM
OpraHu3alliM) BBICTYHAET HCTOYHHKOM KOMIUICKTOBaHHUS  TOCYJapCTBEHHBIX,
MYHHULMIAIBHBIX apXUBOB.

3. ApxuB cosmaercs Ha lpaBax  CTPYKTYpPHOTO  mojpasfieleHus,
OCYLIECTBIISIOILETO  XpaHEeHHe, KOMIUIEKTOBaHHE, Y4YeT M HCIOJb30BAHHE
AOKYMEHTOB ~ ApPXUBHOTO douma Poccuiickoii Denepanuy, JIOKYMEHTOB
BPCMEHHEBIX (cBbIme 10 et) CPOKOB XpaHEHUSsI, B TOM YHCJIE I10 JTMYHOMY COCTaBy,
00pa30BaBUINXCS B JESATEIbHOCTH OpraHM3alliy, a TaKKe MOATOTOBKY JIOKYMEHTORB
K Tieépefiade Ha IOCTOSHHOE XpaHEeHHe B FOCYNapCTBEHHBIN (MyHHULUIATBHBII)
ApXHUB, HCTOYHHUKOM KOMILJIEKTOBAHMS KOTOpOro BhICTYNaeT o6Gpa3oBaTelbHAs
OpraHM3alus.

4. ApxuB B CBOe HesTeIBHOCTH PYKOBOACTBYeTCs: DenepanbHbIM 3aKOHOM
or 22.10.2004 No 125-®3 «O6 apxuBHOM Jene B Poccuiickoii Denepanym,
DeiepanbHBIM 3aKOHOM 0T 29.12.2012 Ne273-®3 «O6 ob6pasoBanuu B
Poccuiickoii Denepanuuy», HHBIMH HOPMAaTHBHBIMH  IPAaBOBBIMU  aKTAMU
Poccuiickoi Deneparium, cyobekTa Poccuiickoii Deneparuu B cdepe apxMBHOTO
A€la M NEJIONPOU3BOJACTBA, YCTABOM, JIOKATbHBIMU HOPMaTUBHBIMH aKTaMUd W
IIpuKa3zaMu oOpa3oBarebHO OpraHu3aliu, HACTOSIIUM MOJIOKEHUEM.

IL. CocTaB qokymenTon ApxuBa o06pa3zoBaTeJibHOI OpraHu3amuu




5. ApxuB 06pa3zoBarebHOlM OpraHM3aluu XPaHUT:

a) IOKYMEHTHI IIOCTOSIHHOT'O 1 BPEMEHHEIX (cBbIie 10 seT) cpokos XpaHeHwus,
B TOM HHCJIe IOKYMEHTSI 110 JINYHOMY COCTaBY, 00pa3oBaBIlKecs B eSTENbHOCTH
MAOY «COILINe25;

6) NOKYMEHTHI MOCTOSHHOrO XpaHCHUS U JOKYMEHThI IO JIMIHOMY COCTaBY
¢ponna(on) OpraHU3alHMH-IIPe/IeCTBEHHUKOB (TIpU 1X HAJINYUH);

B) apXUBHbIE (DOH/IBI JIMIHOTO TPOUCXOXKNEHUs (TIPH MX HAIMYHH);

r) GOH[ noNB30BaHMS (apxuBa) (ipu HAJIUYUN );

) CIIPaBOYHO-IOMCKOBbIE CPCACTBA K NOKYMEHTaM W YYeTHbIE JOKYyMEHTHI
ApxuBa 06pazoBaTebHOI OpraHu3aIiHu.

IIL. 3anauu Apxusa obpa3oBaTe/ILHOH oprann3amuu

6. K 3anauam Apxusa 00pa30BaTebHON OPraHU3aIMH OTHOCSTCS:

6.1. Opranusauus xpasenus JIOKYMEHTOB, COCTaB KOTOPBIX IpPeIyCMOTpeH
IYHKTOM 5 HacTosimero ITojoxenus.

6.2, KommiekroBanue ApxuBa obpazoBaTenpHOIM OpraHu3aluu
AOKYMEHTaMH, 00pa30BaBUIMMUCS B JESTEIHOCTH MAOY «COIIINo25y.

6.3. Vuyer AOKYMCHTOB, HaXOMSIIMXCS HA XpaHEHHH B ApxuBe
00pa3oBaTeNIbHOM OpraHu3aImy.

6.4. Hcnons3oBanue AIOKYMEHTOB, HaXOJSIIMXCA HAa XpaHEHMH B ApXuBe
00pa3oBaTeNbHOM Oprauu3aImy.

6.5. Iloaroroska u CBOCBpPEMEHHAs Ilepeiada TOKYMEHTOB ApxuBHOTrO dbona
Poccuitckoit  ®eneparuu  ua IOCTOAHHOE XpaHEHWE B TOCYJAPCTBEHHBI
(MyHMLMIIANBHEI) apXuB.

6.6. Mertonuyeckoe pykoBOACTBO u KOHTPOJIb 3a (OPMHpPOBAHUEM WU
obopmienneM nen B CTPYKTYPHBIX  NOApPA3NENEeHHSX OpraHMU3alMd U
CBOCBPEMEHHOH Iiepesiaueii ux B Apxus 00pa3oBatenbHOI opranuzauy.

IV. ®ynkuuu Apxusa 00pasoBaTe/ibHOM Opranusamuu

7. ApxuB o6pa3oBaTenbHOI OpraHM3allid  OCYIIECTBIISIET  CJIEAYIOIINE
byHKIMN:

7.1. Opranusyer npuem AOKYMEHTOB IIOCTOSIHHOTO M BPEMEHHBIX (CBbiImie 10
JIET) CPOKOB XpaHEHHs, B TOM YHCIE MO JMYHOMY COCTaBy, 0Opa30BaBIINXCS B
AesarenbHocTH  MAOVY  «COLLINe25», B  cOOTBETCTBHH ¢ YTBEPXKIEHHBIM
rpauKoM.

7.2. Bener ydyer NOKyMeHTOB u GonnoB, Haxomsmmxcs Ha XpaHEeHUU B
ApxuBe 00pa3zoBaTeIbHO OpraHH3allkH.



7.3. Tlpencrasnsier B rOCy1apCTBEHHbIH (MyHHananLHLIﬁ) apXHB Y4YeTHbIe
CBeEHUsI 00 o0BeMe M cocTage XPaHAIMXCA B ApXHBe 00pa30BaTebHOM
OPraHM3alluk TOKYMEHTOB ApXHBHOIO donnma Poccuiickoii Deneparyu u apyrux
APXMBHBIX JOKYMEHTOB B COOTBETCTBHH C TIOPAIKOM  TOCYIAPCTBEHHOIO yyeTa
MOKYMEHTOB ApXMBHOTO (onna Poccuiickoi Denepanyn.

7.4. Cucremarusupyer u PasMEIaeT NOKYMEHTBI, MOCTYAIONHe Ha XpaHeHue
B ApxMB 06pa3oBaTenbHOli OpraHu3aluM, o0pa3oBaBIUMECS B JESTENbHOCTH
MAOY «COIIINo25y.

7.5. OcymecTBiser [IOArOTOBKY W MpPEACTABJISAET:

a) Ha PacCMOTpeHHe U  corjacoBaHue OKCIIEPTHOM  KOMMCCHU
o0pasoBarenbHO OpraHu3alvy OIKUCU JEeN MOCTOSHHOIO XPaHEHHUs, BPEMEHHBIX
(cBbimre 10 jer) CPOKOB XpaHEHHs, B TOM YHCIIEe IO JIMYHOMY COCTaBy, a TakKe
AKTbl O BBIJICJIEHUH K YHHYTOXKECHUIO ApXMBHBIX NIOKYMEHTOB, HE MOMIJIEKAIIIX
XPaHCHHIO, aKThl 00 yTpaTe JJOKYMEHTOB, aKThl O HCUCTIPABUMBIX IMOBPEXIEHHUSIX
apXUBHBIX JOKYMEHTOB;

0) Ha yTBepKneHue SKCIEPTHO-TIPOBEPOYHON KOMHCCHH YIIONTHOMOYEHHOIO
OpraHa WCIOJIHUTENILHOM BJIACTH cybwsekra Poccuiickoii Oenepanuu B ctepe
ApXMBHOI0O AeJIa OIUCH JIeJI IIOCTOSHHOIO XpaHeHHS;

B) Ha cornacoBanue DIIK YIOJIHOMOYEHHOTO OpraHa HCIOJHUTEILHOM
BIacTu cybwvekra Poccuiickoii Oenepauuu B cepe apxMBHOrO 1ena wiu
TOCYyNapCTBEHHOro apxuBa cy6bexkta Poccuiickoii Denepanyu (MyHUIHUOATEHOTO
apXuBa) B Clly4yae HaleJICHUS ero COOTBETCTBYIOIMMH MOJHOMOYMSIMH OIIHCH Jie)T
IO TU'YHOMY COCTaBYy;

r) Ha cornacoBanue DK YUOJIHOMOYEHHOTO OpraHa UCIIOJHUTENLHOM BIaCTH
cybbekTa  Poccuiickoi Qenepanuun B chepe apxuBHOrO gmema  wim
FOCYNapCTBEHHOro apxuBa cy6bekta Poccuiickoi Denepanyu (MyHHIHNATEHOTO
apXWBa) B CIlly4ae HaJeJeHUS ero COOTBETCTBYIOIIUMHU TOJHOMOYHSMHU aKThI 06
yTpaTte JNOKyMEHTOB, aKThl O HEUCTIPABUMBIX  MOBPEXJCHUSIX  APXHBHBIX
JIOKYMEHTOB;

A) Ha yTBEpXKIeHHe Aupexkropy MAOY  «COIINe25»  omucu e
TIOCTOSHHOTO XpaHEHHsI, OIIMCH BPEeMEHHBIX (cBbime 10 set) cpokos XpaHEHWs], B
TOM HCJIe OIHCH JIeN IO JINYHOMY COCTaBY, aKThl O BBIJEICHUH K YHUUTOKEHUIO
APXUBHBIX IOKYMEHTOB, HE I10IE)KALIUX XPaHEHHIO, aKTbl 00 yTpaTe JOKYMEHTOB,
aKTBl O HEHUCIIPABUMBIX MOBPEXKIECHUSIX APXUBHBIX JIOKYMEHTOB, yTBEPIKICHHbIE
(cornacoBannsie) DK mm T'OCYNapCTBEHHBIM apXMBOM Cy6bexTa PoccHiickoi
Qenepanun  (MYHULHUTAIBHBIM apxXMBOM), B  Cllydae HajeJeHHS  ero
COOTBETCTBYIOLIUMH ITOJIHOMOYHSIMH.

7.6. Opraumzyer TIepefiady NOKyMeHTOB ApXHBHOro (onma Poccuiickoii
Denepalii Ha OCTOSHHOE XpaHEHHe B TIOCYAapCTBEHHBIM (MyHHIMIIAbHEI)



apXwuB.

7.7. Opranusyer u TPOBOMUT SKCMEPTH3Y LEHHOCTH JOKYMEHTOB BPEMEHHEBIX
(cBbie 10 Jer) CPOKOB XpaHEHHs, HaXONAIIMXCS Ha XpaHeHHH B ApxuBe
o0pazoBarenbHOiM OPTaHM3alliy, B LEJsX 0T60pa JOKYMEHTOB juIs BKJIFOUYEHHS] B
cocTaB  ApxuBHOTO (oHza Poccuiickoit OQenepanyu, a Takke BBISBIIEHHS
AOKYMEHTOB, He MOJIeXKAIIUX JaJbHEHIIeMy XpaHEeHHIO.

7.8. IlpoBoxut MEPOIIPUATHS 10 OOecreyeHuro COXpPaHHOCTH JIOKYMEHTOB,
HaXOMAIIKXCs HA XPaHEeHHH B ApX1Be 00pazoBarenbHOM OpraHu3aIiy.

7.9. Opranuzyer HH(pOPMHUPOBaHKE PYKOBOACTBA U PabOTHHKOB opranusanuu
0 COCTaBE M CONEPKAHUU JIOKYMEHTOB ApxuBa 06pazoBaTenbHO OpraHu3aIky.

7.10.  Hndopmupyer TI0JIp30BaTeNeid 1o Bompocam MECTOHAXOXIEHHUSI
APXUBHBIX JOKYMEHTOB.

7.11. Opranmsyer BbIIIady JOKYMEHTOB M Jien I paGoThl B YUTAIBHOM
(pocMoTpoBoM) 3arte mTH BO BPEMEHHOE I10JIb30BaHHe.

7.12. HWcnonuser 3allpoChl  II0JIB30BAaTENIe, BBITAET ApXWUBHBIE KOITUHU
AOKYMEHTOB, apXUBHBIE BBITHCKH U APXUBHbIC CIIpaBKH.

7.13. Bemer yuer ucmomp3osamms AOKYMEHTOB ApXmuBa 06pa3oBaTeIbHOL
OpraHu3aIuy.

7.14. Co3naer hoHx noap3oBanus ApxuBa 06pa3oBaTenbHOMN OpraHu3aluy U
OpPraHu3yeT €ro UCIOJIb30BaHue.

7.15. Ocymiectpiuser Benenne CIPaBOYHO-MOUCKOBEIX CPEJICTB K JOKYMEHTAM
ApxuBa 06pazoBareapHO OpraHu3aI|H.

7.16. YuactByer B paspa6orke AOKYMEHTOB LIKOJIBI [10 BOIIPOCAM apXUBHOIO
Alella U IeJIONpPOU3BOICTRA.

7.17. OkaspiBaer METOIUYECKYIO TOMOIITh:

a) ciyx0e eNonpons3BoaCTRa 00pa3oBaTeIbHON Opranu3auy B COCTaBJICHUH
HOMEHKIIATypBI JieJ1, GOPMHUPOBAHHHU U ohopmiennn nei;

0) cTpyKTypHBIM TIONPASICNICHUAM M PabOTHHKaM  0GpPa30BaTeBHOIN
OpraHM3allii B MOArOTOBKE JOKYMEHTOB K nepenade B ApxuB 0Opa3oBaTeIbHO
OpraHu3aIuy.

V. IlpaBa Apxusa 00pa3oBaTe/ibHON OpraHu3amuu

8. ApxuB 06pa3zoBarenbHOIi OpraHu3alui UMeeT MPaBo:

a) TIPeACTaBISATH mapekropy  MAOY  «COILINe25» NIPEIJIOKEHHUS.  T10
COBEPILICHCTBOBAHUIO  OpraHU3aIUU XPaHCHUS, KOMIUIEKTOBAHUS, ydYeTa W
HCIIOJIE30BAHMS  apXMBHBIX  JIOKYMEHTOB B ApxuBe  06pa3oBaTeNbHOM
OpraHu3aIuy;

0) 3zampammBaTte B CTPYKTYPHBIX  NOZApasieNeHusIx  06pa3oBaTebHOM




OPTaHH3aLK CBELCHHUS, HEOGXOAUMBIE IS paboTer ApxuBa;

B) J1aBaTh PEKOMEHIAIHH CTPYKTYPHBIM IOJpa3aesieHusm o0pazoBarenbHOT
OPTaHM3aLKH IT0 BONIPOCAM, OTHOCSIIUMCS K KoMneTeHuun Apxupa;

r)  uHbOPMHpPOBaTH CTPYKTYPHBIE  HOJpa3fesieHus 00pa3oBaTenbHO
OpraHu3aluu 0 HEOOXOAUMOCTH TICpeNladn OKyMEHTOB B ADXHB B COOTBETCTRHH C
YTBEPXKIECHHBIM TpadpuKom.




